
Lodging Tax Form Instructions 

1. Lines 1 and 2 are the only items that need to be filled out on this form. All other fields are 
set to automatically calculate totals.  

2. In line 1 enter in the Gross Sales or the total revenue before any deductions.

 
Note: in this example the total gross sales totals out to $5026.29 

 

3. In line 2, enter in the Gross Sales already filed by Airbnb or VRBO.  
If rentals are only through Airbnb or VRBO, these numbers will be identical  

 
 
 



If renting through another platform, calculate the gross sales through Airbnb and VRBO and enter 
the different value in line 2. Note the total due in line 8. 

 
 

4. Enter information into bottom of form and click the orange ‘Submit’ button 

 
 
 

  



5. Proceed to select the orange ‘Payment Method’ button. You must proceed with these 
steps even if your total is $0.00. If your total has an amount due, follow prompts 
accordingly.

 
6. Select ‘Complete Transaction’ to finalize the form. 

 
7. The form is complete and a receipt will populate for records.  

 


